APPLICATION FOR EMPLOYMENT

Administrative Assistant
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Lighthouse Christian School

3008 36th St. NW

Gig Harbor, WA  98335

253-858-5962
www.lcschool.org

Date of Application ________________________ Position applying for: _____________________________
Name ____________________________________________________________________________________
Present Address ____________________________________City:  __________________________________
State:   _____________________Zip:  _______________ Email address:  ____________________________
Home Phone (          ) __________________________ Cell Phone (          ) ____________________________
PERSONAL INFORMATION

Are you a U.S. citizen of the United States or do you have the legal right to be employed in the United States?  (Please circle)  YES / NO

Have you ever:

· been convicted, pled guilty, or pled nolo contendere to a felony?

 FORMCHECKBOX 
 yes      FORMCHECKBOX 
 no

· been convicted, pled guilty, or pled nolo contendere to a crime

      involving child abuse or sexual abuse?





 FORMCHECKBOX 
 yes      FORMCHECKBOX 
 no

· had a report of child abuse or sexual activities involving any K-12

      student or minor filed against you with a school district, Children

      Services Division, a police agency, or in court?



 FORMCHECKBOX 
 yes      FORMCHECKBOX 
 no

If yes, please explain: __________________________________________________________________

_____________________________________________________________________________________

CHURCH INFORMATION
Church Affiliation __________________________________________ Member? _____ Yes _____ No

Address _____________________________________________________________________________

Pastor’s Name _______________________________ Church Phone Number (          ) _____________

Do you believe the Bible to be the inspired and infallible Word of God? ________________________

Do you agree with the LCS Statement of Faith without reservation? ___________________________

EMPLOYMENT DATA

List all employment for the last ten years beginning with the most recent position held.  Please attach an explanation for any gaps in your employment history longer than three months.




            Firm or Company

From          To          (include address and phone number)               Position          Reason for Leaving
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

EDUCATIONAL BACKGROUND







          Dates          Approximate          Degree or Certificate




  School and Location      Attended            Credits

             and Date

Undergraduate

College or University:

_____________________________________________________________________________________
Graduate Work,

Other:

_____________________________________________________________________________________

List College Majors and Minors or attach a transcript of your work:

Majors               Credits                Grade Average     Minors               Credits               Grade Average

	
	

	
	


Special Interests or Hobbies:  ___________________________________________________________

_____________________________________________________________________________________

Honors/awards received, publications printed, and professional organizations to which you belong.

_____________________________________________________________________________________

List any other special abilities and experiences.

_____________________________________________________________________________________

_____________________________________________________________________________________

RESPOND TO THE FOLLOWING 

 Please answer on a separate sheet of paper.
1.  Describe when and how you came to know Jesus Christ as your Savior and your current Christian walk.

2.  The LCS Mission Statement is “Lighthouse Christian School exists to glorify God by providing quality, Christ-centered education that will nurture students to become spiritually minded, academically versed, socially balanced, and equipped to make a positive impact in their community to the glory of our Lord Jesus Christ.”  How would you help fulfill the mission statement for this position?
3.  What are the steps you use to resolve conflict between yourself and others?

4.  What do you see as your long-term plans as they relate to working at Lighthouse Christian School?

5.  What experiences have you had that make you a good candidate for this position?

REFERENCES

Give five references including:

· A supervisor at your most recent place of employment

· Your minister

· A co-worker


Name and Address





Phone


Position
1.  __________________________________________________________________________________

2.  __________________________________________________________________________________

3.  __________________________________________________________________________________

4.  __________________________________________________________________________________

5.  __________________________________________________________________________________

I certify that the answers provided by me herein and the representations made on my resume, if any, are to the best of my knowledge and belief, true and correct without reservation.  I further affirm that I have not knowingly withheld any facts or circumstances that would detrimentally affect this application.  I hereby authorize Lighthouse Christian School to verify any and all information contained in this application and to inquire about my ability and qualification for employment from former employers and others, and I hereby release all concerned from any liability in connection with gathering such information.







______________________________     ________________







             Applicant Signature       

     Date                   

Lighthouse Christian School assures equal opportunity in all personnel policies in accordance with the laws of the United States and the State of Washington.  Policies are administered without regard to age, sex, marital status, race, color, national origin or handicap.  LCS seeks employees on the basis of position qualifications and on the basis of Christian beliefs.  LCS’s right to use religion as a criteria for employment is established by the First Amendment of the Constitution of the United States, the Constitution of the State of Washington and federal and state statutes.

PAGE  
1

